Christmas Sponsorship Drive Guidelines

The Traverse City Optimist Club organizes and is the lead sponsor for an annual Christmas shopping event to benefit children who are from underprivileged family units.  Children from the Grand Traverse area are selected to benefit from this program based on financial need. 

Optimist Christmas Sponsorship Drive: Meetings (meetings with who?) should be held by October 7th  to collect possible sponsor names from ?. See Sponsor Contact Form (is this the name of the form? and found where?) for information to collect for sponsorship drive mailing list.  Suggest cutting a deal with Mackinaw Brew, for buy 2 get 1 free drink sponsor drive night.

Gold key: Explore placing an add in Gold Key to solicit sponsors. Add must be placed by November 10 (or whatever date).
Administration services: All desired possible sponsor lists should be turned over to a paid administrative person to perform notification calls for the person supplying the sponsor’s name, (Keith, I’m not sure about this.  I don’t understand what you’re saying). 

I’m calling for the Optimist Club and Jim Smith of Crown Development, we participate in a sponsorship of children from under privileged families for the holiday season and thought you might be interested in our program. We are sending a package out to you for your review, thank you for your time.

Mailing to sponsors should be done in early November.

Scenerio Two:  My name is Holly Bush and I’m calling on behalf of the Optimist Club here in Traverse City.  The Optimist Club organizes an annual shopping event to benefit underprivileged children here in Traverse City and we are currently looking for people and businesses to sponsor children in need for this event.  (If interest is shown continue with more details and send information if necessary but get the commitment over the phone).

Keith, I think we should include some info that outlines some statistics about our area as it relates to underprivileged kids in our local area.  Things like….

· The TC Optimist Club is focused on helping children and promoting the family unit in our area.

· There are over 300 children in foster care in Traverse City because of a delinquent home life.

· There are over 100 homeless children in Traverse City alone

These may not be the exact things we want to say but add a few things about why the Optimist Club has chosen to do this event and why it is important to our community.

Then perform a follow up call to see if they are interested in participating.

Pre-Shopping Speech: A speech to the children prior to shopping shall address the gift of giving. i.e., It is important to know the value of giving, we are here because we are in a position to help, and it is important for you kids to know and understand that we all at times endure hard times in life. It is important to recognize others in there times of need and pass on the helping hand that you will receive here today by helping others in need when you can.

Sponsor/Child Pairing Guidelines: The Optimist member in charge of the shopping event will prepare a list including the names, ages, and gender of the children participating.  A second list of all committed adult sponsor/volunteers to assist with the shopping will be compiled as well.  These lists will be given to a designated person to appropriately match-up children and volunteers.  This designated person will be responsible for ensuring this is done in an organized fashion both mornings of the event.   Children should be paired with volunteers to shop using the following guidelines.

Recognition Awards: Awards shall be given to all sponsors as well as any contributors such as the host and or food provider. It is very important to ensure awards are issued under the proper names such as the Individual or the Business or both Individual and Business, this shall be according to the sponsor’s wishes. This will be documented on the excel sponsor sheet by indicating in the recognition column weather recognition is to be issued to (A) the individual or (B) the business or (A&B) both the individual and business.

The awards should contain the same recognition statement (area in red white and blue) each year aside from the year change, but the Christmas season message, poem or letter area (in green) should be changed each year.

Awards should be presented to each sponsor by the Optimist member that supplied the sponsors contact information for the sponsorship drive, these Optimist members are documented on the excel sponsor spreadsheet following each sponsor and business name.

